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Account Login
Contact UMSL Career Services to activate 
your TritonCareers account.  

Once your account has been created, log on 
as an administrator. Enter the username & 
password provided by Career Services. 

Upon your initial login, GradLeaders, 
UMSL’s software vendor, will forward a 
verification email from “UMSL-no-
reply@gradleaders.com” to verify your 
registration. 

Opting in to receive emails from 
GradLeaders within 24 hours of receipt of 
the email verification message is required 
to activate your account. 
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https://candidate.gradleaders.com/UMSL/Admin/Login.aspx?sid=248


Company List 
Hover over Company List. Choose to view 
the Company File or the Recruiter File. 

Selecting Company File allows you to 
search organizations by Industry or 
Company Name. Selecting Recruiter File
allows you to search by 
organization/industry, company name, and 
whether the contact is an UMSL alum.  

Select Advanced Search for additional criteria. 

Here is an example of                                                 
an industry search.                                                                                

Happy with your search                                                     
results? Click on the                                                     
Save Search icon                                                  
located on the right                                                              
hand side of the screen                                                     
to save your criteria. 
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Job Postings
Select Job File to view active job and 
internship postings, the same postings 
visible to UMSL students & alumni.  

Click on Advanced Search to enter more detailed 
criteria. 

Happy with your search results? Click on the 
Save Search icon to save your search criteria. 
Name your search & select Email Me Daily 
Updates.* 

If desired, repeat                                                 
instructions & set up                                                         
multiple alerts.

Search results will be sent to the email address 
listed in your TritonCareers profile.
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Other Activities
The Document Library allows you access 
this user guide and other TritonCareers 
information, such as instructions for 
students and alumni to create their own 
TritonCareers accounts. 

You may view, email, and download these 
documents. 
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Hover over Other Activities to view two 
additional portions of TritonCareers: Career 
Events and the Document Library.

Career Events allows you to view on & off 
campus career events hosted by Career 
Services as well as other organizations. 



Questions? 

Contact UMSL Career Services.

278 Millennium Student Center

314-516-5111

careerservices@umsl.edu

http://careers.umsl.edu
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